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NOTE

follows:

e  Will be overall responsible for timely evaluation of answer papers in the subject
concerned.

* Shall establish contact with all the evaluators nominated by the COE for the
subject and coordinate the dates of evaluation of the answer papers in the
subject with regard to the date, time etc...

* Shall hold meeting of all the evaluators of the subject and discuss the broad
framework of evaluation.

* Shall guide the evaluators in the subject regarding the breakup of marks for each
component of the answers in the subject.

* Shall guide the evaluators as to the expected answers for each question.

* When any of the evaluators does not report for evaluation in the given time
period, he/she shall report the matter immediately to the Dean of the Faculty for
substituting the paper evaluators.

* Shall personally supervise the entry of marks on to the MIS and verify its
accuracy.
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To,
1) Deans/Principals /HOIs/Directors of Faculties / Colleges
2) Controller of Examinations
Submitted To,
1) The President
2) The Vice President
3) The Provost



